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SECTION E MANAGERIAL EMPLOYEE BENEFITS

E -1 Employee Assistance Program

A

The School Board values its employees and recognizes the importance of
maintaining a highly effective, productive workforce to carry out the mission of
Miami-Dade County Public Schools.

Assistance will be available to such administrators through the Employee
Assistance Program. The Employee Assistance Program provides help to
employees and their families who are suffering from problems that may
jeopardize an employee's health and continued employment. The program's goal
is to help individuals who develop such problems by providing for consultation,
referral to treatment, and rehabilitation to curtail the condition from progressing to
a degree which may prevent them from working effectively.

Appropriate measures will be taken to ensure the corfidentiality of records for
any administrator admitted to the program, according to established guidelines
and federal regulations.

Guidelines for the Employee Assistance Program, by reference, are included in
School Board Rule 6Gx13- 4D-1.11, Employee Assistance Program.

Employee Rights:

1. Job security will not be jeopardized by referral to the Employee Assistance
Program, whether the referral is considered a voluntary referral in which
an employee elects to participate in the program, or a supervisory referral
in which a supervisor uses adopted guidelines to refer an employee into
the program.

2. An employee has the right to elect not to participate in the program and
may discontinue participation at any time.

- E -2 Physical and Psychological Examinations and Tests

A

The choice of examining medical specialist from among state licensed physicians,
psychologists, or psychiatrists shall be made by the administrator from a list
provided by the employer. No administrator shall be compelled to submit to any
test or examination without a written statement of the need for such examination.

The cost of all physical, psychological, or psychiatric tests or examinations taken at
the request or direction of the Superintendent or his designee, except those
examinations or tests which are prerequisites of initial employment, shall be borne
by the School Board.
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An administrator shall have the right to seek an additional opinion or judgment from
among state licensed physicians, psychologists, or psychiatrists of the employee's
choosing. The cost shall be borne by the administrator. When the option is
exercised, the additional opinion shall be attached to any other medical opinions
under consideration.

E-3 TRAVEL REIMBURSEMENT

A.

Within Miami-Dade County for Eligible Employees

Eligible employees shall obtain reimbursement for travel within Miami-Dade
County. Employees whose duties for the school system require them to travel
within the county from their official headquarters to other locations shall be
reimbursed for travel in a privately-owned vehicle on the basis of the maximum
allowable rate per mile for distance actually traveled on official business, as
established in School Board Rule 6Gx13- 4C-1.07 and the Travel Procedures
Manual (http://ehandbooks.dadeschools.net/policies/100.pdf), which has been
incorporated by reference.

Outside Miami-Dade County for Eligible Employees

Employees of the school system who are authorized to travel outside of Miami-
Dade County shall be approved for travel expenses to be paid in whole or in part
from School Board funds in accordance with maximum rates authorized by State
Statutes, and as established in School Board Rule 6Gx13- 4C-1.07 and the Travel
Procedures Manual, which has been incorporated by reference. When paid from
internal funds, reimbursement will be subject to all provisions set forth in the
Manual of Internal Accounting (http://ehandbooks.dadeschools.net/policies/52.pdf).

E-4 CHEMICALS

In the event administrators are exposed to toxic chemicals as part of their ordinary
duties, they will be given prescribed examinations and tests at the time of such
exposure, and thereafter, as determined by the examining physician. Examinations or
tests will be on the School Board's time and at the School Board's expense.

E-5 HOLIDAYS

A.

Legal Holidays

1. Independence Day --July 4
*L.abor Day --First Monday in September
*Veterans' Day
*Thanksgiving Day --Fourth Thursday in November
Christmas Day --December 25
New Year's Day --January 1
*Martin L. King's Birthday
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B.

*All Presidents’ Day
*Memorial Day --Last Monday in May

2. Holidays listed above with an asterisk (*) shall be paid legal holidays.

School Board Approved Holidays

In addition to legal holidays, the following days have been approved as
School Board approved holidays for twelve-month administrators:

Friday following the fourth Thursday in November (Thanksgiving). Two days
in addition to December 25.

In the event December 25 falls on a Saturday or Sunday, School Board
approved holidays shall be observed on Monday, December 26, Tuesday,
December 27 and Wednesday, Decernber 28.

C. Succession of Holidays

When one or more holidays in a succession of holidays falls on Saturday or
Sunday, the holiday occurring on Saturday shall be observed on a preceding
working day; a holiday occurring on a Sunday shall be observed on a working
day following the respective Sunday.

Eligibility for Pay

An administrator who is not returning to work after a holiday/recess shall be
deemed to be terminated on his/her last working day prior to the
holiday/recess and is not eligible for holiday pay.

1. ACTIVE STATUS — An employee must be in pay status (present, sick,
personal, vacation, etc.) for at least one (1) day in the ten (1) day period
preceding and following the holiday/recess.

2. ON-LEAVE STATUS - If the Board-approved leave effective date is prior
to the holiday/recess, the employee is not entitled to holiday/recess pay.
If the leave effective date is the first day after the holiday/recess, then the
employee is entitled to holiday/recess pay.

3. TERMINATED STATUS - If the employee is not returning after the

holiday/recess, he/she must be terminated effective the last work day prior
to the holiday/recess, and is not entitled to holiday/recess pay.
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E-6 LEAVES

Leave With Pay

A. Vacation (Annual Leave)

1. Accrual Provisions

a.

A year of employment is defined as a year of service with the
Miami-Dade County Public School System which is creditable for a
contract year, which is more than one-half the contractual period
(six months for 260 day employees and five months for 222 day
employees). This definition may be changed by law or by future
Board action.

A month, for annual leave purposes, is defined as two consecutive
pay periods, commencing with the first pay period of each fiscal
year, as outlined in the annual payroll processing schedule.

A month for inclusion of credit toward accrual is defined as eligible
for pay for 11 work days or more during any month (as defined in
(b) above).

The effective date of accrual rate changes shall be determined, as
of July 1, following the fiscal year during which the employee
completes three years of creditable service.

During leaves of absence with pay, an administrator shall continue
to earn annual leave days except in the case of annual leave
granted in conjunction with resignation or termination of
employment. In such cases, terminal vacation leave for which an
employee is paid upon termination shall not be used for accrual of
additional annual leave days.

Supervisors should make every effort to insure that earned annual
leave is used on a current yearly basis in order to provide proper
rest and relaxation.

Administrators who work 260 days shall accrue annual leave at the
following rates:

(1) First three years of employment, --15 days per fiscal year

(2) Fourth year of employment and thereafter --24 days per fiscal
year
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B.

h. Effective July 1, 2001, managerial exempt employees shall be
permitted to accumulate annual leave up to a maximum of 60 days.
Upon termination, death or retirement, payment in excess of 60
days-shall be forfeited (§1012.65, F.S.). For unused vacation leave
accumulated before July 1, 2001, terminal pay shall be made
pursuant to the policies in effect on June 30, 2001.

i Use of annual leave shall not be authorized prior to the time it is
earned and shall be used only with the approval of the supervising
administrator.

j-  Annual leave shall be scheduled so that there will be minimum

disruption of the operation of the school system.

Sick Leave

1.

Each administrator employed on a full-time basis shall be credited with
four days of sick leave at the end of the first month of employment of
each contract year and shall thereafter be credited for one day of sick
leave for each month of employment, which shall be credited at the end
of the month and which shall not be used prior to the time it is earned
and credited. However, each administrator shall be entitled to earn no
more than one day of sick leave times the number of months of
employment during the year of employment. If the administrator
terminates his/her employment and has not accrued the four sick days
available to him/her, the School Board may withhold the average daily
amount for the sick days utilized but unearned. Such sick leave shall be
cumulative from year to year and there shall be no limit on the number of
days of sick leave an administrator may accrue.

Sick leave shall be approved in the following categories:

lliness of Self or iliness and/or death of:

Mother Wife Step-parents
Father Domestic Partner Step-children
Sister Child Grandchild
Brother Foster Parents Uncle/Aunt
Mother-in-law Son-in-law Niece
Father-in-law Daughter-in-law Nephew
Brother-in-law Grandmother

Sister-in-law Grandfather

Husband Foster Children
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3. Medical and Dental Examination Leave

An administrator shall be eligible to use sick leave for the purpose of
medical and/or dental care. Such leave shall be deducted from accrued
sick leave in half or full day units, provided that no administrator shall be
compelled to utilize more sick leave than is required, in accordance with
the Family and Medical Leave Act (FMLA) of 1993.

4. Use by Family Member

Pursuant to §1012.61 (5)(e) F.S., a managerial exempt employee may
authorize his or her spouse, domestic partner, child, parent, or sibling
who is also a district employee to use sick leave that has accrued to the
authorizing employee. The recipient may not use the donated sick leave
until all of his or her sick leave has been depleted, excluding sick leave
from a sick leave pool, if the recipient participates in a sick leave pool.
Donated sick leave shall have no terminal value.

C. Injury-In-Line-Of-Duty Leave

1.

Whenever an administrator is absent from his/her duties as a result of injury
caused by an accident or an assault occurring in the course of his/her
employment for Miami-Dade County Public Schools, upon verification of injury
by a Board-approved licensed physician, and at the discretion of the School
Board, payment for sick leave granted for illness-in-line-of-duty leave School
Board benefits shall be combined with the employee's workers' compensation
temporary total disability (TTD) benefits to keep injured employee in a pre-
injury, full salary status, while eligible for temporary total disability benefits,
pursuant to Florida Statute 440, for a term not to exceed thirteen (13) weeks
following the date of injury. If an injured employee continued to be eligible for
TTD benefits, pursuant to Florida Statute 440, beyond the 13 weeks, TTD
benefits will be paid and the employee may use his/her accrued sick time, if
any, to supplement TTD benefits, not to exceed pre-injury earnings. If the
employee does not have any accrued sick time, he/she will be eligible to be
paid for leave- without-pay to supplement TTD benefits, not to exceed pre-
injury earnings. Any accrued sick days used to supplement TTD benefits, or
leave-without-pay benefits, will be eligible for reimbursement or payment up
to six months from the date of injury, as a result of formal School Board
action.

To comply with Florida Statute Chapter 440, the School Board's Workers'
Education and Rehabilitation Compensation (WERC) Plan will be utilized to
support the placement of those eligible administrators into retraining classes
or reassignment to other duties commensurate with the compensation
doctor's diagnosis.
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lliness-In-Line-Of-Duty Leave

1. Administrators shall be entitled to illness-in-line-of-duty leave when absent
from their duties because of iliness from any contagious or infectious disease
contracted in the course of their employment.

2. Contagious or infectious disease as heretofore described shall include but is
not limited to the following diseases: measles, chicken pox, diphtheria,
rubella, typhoid, meningitis, tuberculosis, hepatitis, mononucleosis, ringworm,
and/or head lice.

3. Any claim of contagious or infectious disease must be reported to the School
Board’s Workers’ Compensation Third Party Administrator. Such claims will
be fully investigated and substantiated.

4. Any claims of contagious or infectious disease accepted as compensable
requiring a medically approved absence exceeding 10 business days will
automatically be treated as any other workers’ compensation claim.

Personal Leave With Pay

Each full-time administrator who is eligible to accrue sick leave may use up to a
maximum of six days personal days with pay per year provided that such days
shall be charged against his/her currently accrued sick leave. This leave is non-
cumulative.

Professional Sabbatical Leave

Periodically the School Board may approve Professional Sabbatical Leave for
employees to pursue professional and personal growth activities that will be
beneficial to the Miami-Dade County Public Schools. Such leave will be provided
one time only for full-time managerial exempt personnel who are in an active pay
status (not on leave) with an acceptable performance evaluation for the
preceding school year and a minimum of seven years of full-time M-DCPS
experience including three years administrative experience.

While on Professional Sabbatical Leave, employees will receive monthly
payments as approved by the School Board less FICA and withholding taxes.
The School Board will pay the retirement contributions on such payments.
Professional Sabbatical Leave recipients will continue to receive Board-paid
insurance benefits.

Employees returning from Professional Sabbatical Leave will be assigned to a
position as determined by the Superintendent of Schools.
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Temporary Duty

When an administrator is assigned to service away from his/her school or regular
place of employment, he/she must complete a leave request for signature and
approval by the principal, department head, or division head as appropriate.
Administrators will receive regular pay and may be allowed expenses, as provided
by law. Temporary duty may be granted to administrators for the following types of
assignments:

1.

5.

6.

To attend duly authorized conferences and conventions of national, regional
and state organizations in the field in which the administrator is directly
involved;

To attend conventions or conferences of recognized civic groups;

To attend state meetings of educational sororities and fraternities; (In items 1
through 3 above, the administrator must be an officer, official delegate, or have
a significant part on the program.)

To attend meetings and conferences as the representative of the
Superintendent. Only the Superintendent or his designated representative(s)
will approve this type of assignment;

To participate in a staff development program approved by The School Board;

To attend meetings of educational legislative committees.

Jury Duty and Subpoena As A Witness

1.

In case of jury summons, the administrator must report to the Court on the
appointed day, as there is no statutory exemption from jury service.

Any full-time administrator who is summoned as a member of a jury panel
shall be granted other duty, and any jury fees shall be retained by the
administrator.

An administrator subpoenaed as a witness or defendant, except personal
litigation, shall be given temporary duty, and any witness fees shall be retained
by the employee.

In no case shall temporary duty be granted for court attendance when the
employee is engaged in personal litigation; however, administrators who have
accrued vacation or personal leave may be granted such leave for this
purpose upon request.
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2. Any administrator of the school system may be placed on temporary duty
when he/she has been subpoenaed by a court as a result of incidents
occurring which are related to his/her employment with The School Board of
Miami-Dade County, Florida.

Any administrator who has in his/her custody official records of the school
system and is subpoenaed by a court to produce such records may also be
granted temporary duty.

Temporary Military Leave

If obligation cannot be met during the time school is not in session, temporary
leave for military service is granted with full pay in accordance with Board Rule
6Gx13- 4E-1.11, Military Leave, A, not to exceed 30 days compensation per
calendar year.

Leave Without Pay (LWOP)

General Provisions

All leaves (except military) are granted for no more than (1) year at a time with
appropriate documentation, and MAY be extended subject to the following
maximum limits and documentation requirements:

MAXIMUM
TIME

TYPE OF LEAVE LIMITS REQUIRED DOCUMENTATION

*Personal 1 year Letter giving reasons

Professional (Study) 2 years Official transcript and letter from
university verifying continued full-time
status and planned coursework

lliness of Self 3 years Leave of Absence Medical
Documentation Form (FM-6030)

lliness of Relative 3 years Name and relationship of relative,
Leave of Absence Medical
Documentation Form (FM-6030)

Parental 1 year Only one parental leave can be
extended with personal leave

Military five (5) years Copy of military orders

*May only be taken one time during an administrator's career
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Leave Limitations

The following overall limitations shall apply to any combination of leaves,
regardless of category;

1.

The number of calendar years granted for any single period of continuous
leave of absence without pay, with the exception of extended military leave,
shall not exceed the number of creditable years earned with M-DCPS
immediately preceding the leave request, up to a maximum of three (3) years.

Exceptions to the above provision (A. 1.a.) will be made only for extenuating
circumstances, as determined by the Superintendent or designee.

Additional/Extended Sick Leave

An administrator who has exhausted all of his/her sick leave or extra sick leave to
which he/she is entitled shall be considered automatically on leave without pay
(not to exceed 30 consecutive days) until such administrator returns to work.
Leave without pay for illness is considered only a protection of one's employment
rights.

1.

Where such leave is in excess of ten days, an administrator is eligible for
vacation or holiday pay (while absent) only for the number of days he/she has
accrued.

. The preceding paragraph shall not apply to administrators receiving

compensation for iliness or injury-in-line-of-duty.

Administrators whose own or family member's illness requires an absence of
over 30 days without pay must file an application for extended sick leave
indicating the anticipated length of such absence and supported by a
statement from competent medical authority. Such leave may not extend
beyond three consecutive years, approved one year at a time.

Extended Military Leave

A full-time administrator may be granted an extended military leave of absence
provided that:

1.

He/she is inducted into the Armed Services via Selective Service Act, or
volunteers.

He/she enlists in the Armed Services during the period our forces are engaged
in combat.

He/she is recalled to active service from a reserve status.
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The first 30 calendar days of military service by full-time employees are
compensable at full pay, upon verification that the employee has completed 30
days of service. Subsequent to the first 30 days of service, the School Board will
provide military pay supplements to full-time employees who are reservists or
members of the National Guard, involuntarily called to active duty after September
11, 2001.

Employees who are either drafted or are already members of the active or retired
reserves of the United States Armed Forces (but not enlistees) who are
involuntarily called to active duty, shall have their health, life and flexible benefits
coverage continued by the School Board for the period of their approved leave.
Personal Leave Without Pay

Leave of absence without pay for personal reasons not to exceed 30 consecutive
workdays may be granted to full-time administrators if approved by the
Superintendent or designee. Extended personal leaves in excess of 30
consecutive workdays may be approved, subject to the following guidelines:

1. No wages or salaries shall be paid during such leave except as provided in
other sections of School Board Rules.

2. All such leaves shall be approved by the School Board, except for those
granted in accordance with provision of the Workers' Compensation Law.

3. Such leave shall not exceed one year in duration.
4. Such leave may be granted for one of the following reasons:
n To serve in the Peace Corps.
=  To accept a Fulbright Scholarship.
" To continue no more than one parental leave.
. Severe family hardships.

5. Personal leave for reasons other than those listed above may be approved by
the School Board, upon recommendation of the Superintendent.

6. Administrators may not request personal leave without pay until they have

completed at least three years of continuous full-time employment with the
Miami- Dade County Public Schools.
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Parental Leave

A parental leave of absence without pay, shall be granted to an administrator for
up to one year for the purpose of childbearing and/or parenting as follows:

1. An administrator who is pregnant shall be entitled upon request to a leave to
begin at any time between the commencement of her pregnancy and one year
after a child is born to her.

¢  The administrator shall notify her immediate supervisor, in writing, of her
desire to take such leave and, except in a case of emergency, shall give
such notice at least 30 days prior to the date on which her leave is to
begin. She shall include with such notice either a health care provider's
statement certifying her pregnancy or a copy of the birth certificate of her
child, whichever is applicable.

. An administrator who is pregnant may continue active employment as
late in her pregnancy as she desires provided she is able to properly
perform her required functions as certified by her health care provider.

e All or any portion of a leave taken because of a medical disability
connected with or resulting from pregnancy may, at the administrator's
option, be charged to her available sick leave.

2. A male administrator shall notify his supervisor, in writing, of his desire to take
parental leave to begin at any time between the birth of his child, and one year
thereafter. Except in cases of emergency, such notice is to be given at least 30
days prior to the day on which the leave is to begin.

3. An administrator adopting an infant child (i.e., one year of age or less) shall be
entitied upon request to a leave to commence at any time during the first year
after receiving de facto custody of said infant child, or prior to receiving such
custody, if necessary, in order to fulfill the requirements for adoption.

4. An administrator on parental leave may elect to use any accrued vacation
(annual leave), personal leave with pay, and/or sick leave before entering
leave-without- pay status.

5. The School Board will continue appropriate contributions to the IRS Section
125 Cafeteria Plan. The administrator may continue to make contributions to
those compensation or employment benefit plans which permit continuation of
such contributions.

6. Failure of an administrator to respond to the official Letter of Intent from the
Human Resources’ Leave Department or failure to return to work immediately
following the expiration of leave shall constitute willful neglect of duty which
shall subject the employee to termination.
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P. Extended Professional Leave

Full-time administrators may be granted extended professional leave to study
without pay for up to two years. Such leaves will be applied for one year at a time
with documentation showing that the administrator is a full-time student at a
college or university.

Q. Employment Rights -Benefits

An administrator, who is granted Parental, lllness of Self or Relative Leave, or
Professional Leave to Study for one year or less as defined by the FMLA, shall
have reemployment rights to the same position, if available, in accordance with
the FMLA. Administrators returning from other leaves shall be assigned to a like
position, if available. While the administrator is on leave-without-pay status, the
School Board will continue to provide liability, health, and life benefits on the same
basis as would have been provided had the administrator remained at work.

The School Board complies with the requirements of the Family and Medical
Leave Act (FMLA) of 1993.

E-7 LEGAL SERVICES

A.

When any parent or other person not subject to the discipline of the School Board
assaults any administrator of the school system, and in the opinion of the
Superintendent the assault is school connected, said administrator may request of
the Superintendent the right of consultation with the School Board Attorney. Upon
recommendation of the Superintendent or his/her designee, the administrator may
consult with the School Board Attorney for the purpose of determining his/her
rights and to receive assistance in the prosecution of the violation of the law
perpetrated upon him/her.

Under the provision of §1001.41 F.S., certain persons who upbraid, abuse, insult,
or assault personnel of the School Board shall be guilty of a crime, and, in
appropriate instances, the Superintendent or his/her designee, at the discretion of
the School Board, may initiate the prosecution of violators of the aforementioned
statutes.

Subject to the availability of liability policies to the School Board, all administrators
are covered by professional liability insurance, and the carrier undertakes the
defense of the employee sued as a result of acts occurring in the scope of his/her
employment or function unless such employee acted in bad faith, or with
malicious purpose, or in a manner exhibiting wanton and willful disregard of
human rights, safety or property, according to the terms of the policy.

If the School Board Attorney is to represent the administrator in a case in which
the insurance coverage does not apply, the Superintendent may make that
recommendation to The School Board. When time does not permit prior
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recommendation to The School Board, the Superintendent shall authorize the
Board Attorney to represent the employee and report this action at the next
regular meeting of The School Board.

E-8 INSURANCE AND OTHER BENEFITS

A

Fringe Benefits Agreement

The fringe benefits agreement is subject to change annually upon approval by the
School Board.

Health Insurance and Flexible Benefits Coverage

1.

Benefits will be provided to all eligible full-time employees, consisting of health
coverage and a variety of selections from the flexible benefits offerings. The
School Board will negotiate annually a plan design and a maximum sum that it
will pay toward the combined offerings.

Coverage for health benefits for full-time employees begins the first day of
employment. Coverage for flexible benefits begins the first of the month
following the date of hire. Coverage for dependents is effective the first of the
month following the first payroll deduction. Coverage for all such employees
and covered dependents will expire on the last day of the last month of
employment. Ten month employees who terminate or retire on the last day of
school in June (and their covered dependents) will be carried forward until
August 31st of the same year. Coverage for dependents must be continued
until the end of the calendar year, unless a family status change occurs,
pursuant to Internal Revenue Service rules.

Pursuant to §112.0801, F.S., eligible retirees may select any health plan
offered to active full-time employees at rates no greater than those charged to
active employees. Premiums for retirees and their dependents are paid by the
retiree. Claims experience for retirees will be co-mingled with active employee
and dependent claims for purposes of rate-setting.

Life Insurance

1.

Eligible full-time employees will receive term life insurance equal to two time(s)
the employee's annual base salary. This amount will be updated annually.
Such coverage is paid by the Board.

Optional coverage is available to be purchased through payroll deduction for
up to a maximum of five times annual base salary. Proof of insurability to the
satisfaction of the insurance company may be required for the optional
coverage.
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3. Dependent term life coverage is also made available through payroll
deduction, pursuant to terms agreed to by the Board and the contracted

company.

E-9 TERMINAL PAY

Terminal pay shall be provided pursuant to School Board Rule 6Gx13- 4E.-1.16,
Terminal Pay — Employees Other Than Instructional or Educational Support Personnel.

E-10 SICK LEAVE BANK

A.

Rules and Procedures for the Administrator's Sick Leave Bank

The administrators' association with which the Superintendent has agreed to meet
and confer agrees to staff and operate a Sick Leave Bank Committee for the
period of time determined by the Superintendent. It shall be the responsibility of
this committee to administer the Administrator's Sick Leave Bank rules and
procedures stipulated below:

1. Miami-Dade County Public Schools agrees to:

a.

assist the committee in the operation of the Administrator's Sick Leave
Bank by providing, upon request, data from participating employees’ sick
leave records. These data will be used to plan the initial operation of the
Sick Leave Bank and serve as a basis for Sick Leave Bank withdrawals;

designate an administrator to meet periodically with the Administrator's
Sick Leave Bank Committee and to act as liaison with the appropriate
M-DCPS office.

2. The Administrator’'s Sick Leave Bank Committee shall

maintain adequate records relative to all functions of the Sick Leave Bank;

meet periodically with a designated administrator of M-DCPS to review
Administrator's Sick Leave Bank records; and

operate the Administrator's Sick Leave Bank in accordance with the rules
and procedures contained herein.

M-DCPS shall establish and the Association shall comply with procedures for identifying
and recording contributions to the Sick Leave Bank and for complying with any
applicable governmental regulation of sick leave or sick leave banks or associated
recordkeeping.
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Purpose

1.

To provide employees with an emergency pool of sick leave days for illness,
accident, or injury of self above and beyond those available under the "Sick
Leave With Pay" provision, the School Board and Association hereby establish
the Administrator's Sick Leave Bank.

The Administrator's Sick Leave Bank shall function under rules and
procedures administered by the Association. All full-time employees in the
managerial exempt unit may participate in the Administrator's Sick Leave
Bank.

Any alleged abuse or misuse of the Sick Leave Bank shall be investigated by
either or both parties. If the investigation results in finding of wrongdoing, the
employee, M-DCPS, and the Association shall be notified and the employee
shall repay all sick leave days drawn from the pool and shall be subject to
such disciplinary action as deemed appropriate by the School Board.

Membership Requirements and Contributions

Only managerial exempt employees, who are full-time employees who have been
employed full-time for at least one year, and who have sick leave accrual of five
days or more at the time of enrollment, may enroll in the Administrator's Sick
Leave Bank by contributing one or more days to the Sick Leave Bank. Sick Leave
Bank Members may contribute additional days to be used by other members, as
designated by the contributor.

Withdrawal Procedures

1.

Participating members who meet the following criteria may apply for
withdrawal of days from the Administrator's Sick Leave Bank (under the
following conditions);

a. exhaustion of all personal sick leave days;

b. confinement for 10 working days or more without sick leave; and

c. exhaustion of or ineligibility for extra sick leave for hardship.

2. All applications are subiject to final approval by the Administrator's Sick Leave

Bank Committee. The maximum number of Sick Leave Bank days that may be
approved for any participating member (Sick Leave Bank member) is 30 days
per 12-month period. Days designated for a specific member will be over and
above the 30 day allocation. The committee shall have the authority to process
extraordinary requests prior to the Sick Leave Bank attaining its full allocation.
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Maintenance of the Administrator's Sick Leave Bank

The Administrator's Sick Leave Bank will be activated when a minimum number of
250 days has been deposited. No further contribution shall be required of
participating members unless the Administrator's Sick Leave Bank is depleted to a
point where 100 days remain. In such case, all members of the Sick Leave Bank,
except those members receiving extra leave for hardship, shall contribute one day
each time the Sick Leave Bank is depleted.

Duration of Agreement

The Administrator's Sick Leave Bank shall be in existence for a period of time as
recommended by the Superintendent and approved by the Board. In the event a
member wishes to terminate Administrator's Sick Leave Bank membership, all
obligations and privileges of membership shall cease 90 days from the date of
receipt of written notification by the Administrator's Sick Leave Bank Committee.
The deposit of sick leave days shall remain in the Administrator's Sick Leave
Bank.

Granting of Sick Leave From the Bank

In the event of non-renewability of the Administrator's Sick Leave Bank in
succeeding contracts, bank deposits will be returned to contributing members
where appropriate. Return of days will be accomplished equally to those members
who have not utilized Administrator's Sick Leave Bank withdrawals.

Administrator's Sick Leave Bank Procedures
1. Initial Enrollment

a. The enrollee will sign and forward an Administrator's Sick Leave Bank
Program Card to the Association for necessary processing. This card will
be the same size as the present Application for Leave Card and will
contain authority for the initial deduction of one-day sick leave upon
enrollment in the program. Additionally, the card will authorize
administrators to deduct an additional day of sick leave from the
employee, if the Sick Leave Bank has been depleted.

b.  Upon completion of internal processing by the Association, the card and
a transmittal listing will be forwarded to the Payroll Department. Cards will
be forwarded in work location sequence by employee number. The
Payroll Department will deduct a day of sick leave from the employee's
leave balance.

Deduction cards will be filed in the Payroll Department.
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For those employees who do not have the required leave balance for the
deduction, the authorization card will be returned to the Association with
the notation "NO LEAVE BALANCE."

2. Subsequent Deduction After Initial Enrollment

a.

Subsequent deductions as described in "E" above shall be accomplished
by utilizing the Sick Leave Bank Program Card which will be checked in
the box titled "Subsequent Deduction.” This card need not be signed by
the employee since the initial card authorized subsequent deductions.
This card will be signed and dated by an authorized member of the
Administrator's Sick Leave Bank Committee. The cards will then be
forwarded to the Payroll Department.

Upon receipt of the cards and transmittal listing by the Payroll
Department, the information will be posted and filed per 1.b. above. The
Administrator's Sick Leave Bank Committee will notify affected
employees when subsequent deductions are made from participants.
Insufficient leave balance to permit deductions will be returned to the
Administrator's Sick Leave Bank Committee per 1.b. above. The Sick
Leave Bank Committee shall, on an individual basis, notify employees
with an insufficient leave balance that they are no longer enrolled in the
Sick Leave Bank and advise them of subsequent enroliment procedures.

3. Granting of Sick Leave

When administrators are granted sick leave from the Administrator's Sick
Leave Bank, the Administrator's Sick Leave Bank Committee will utilize
the Sick Leave Bank Program card to notify the Payroll Department. The
sick leave days granted by the committee shall be posted per H. 1.b. The
committee will notify members who have been granted sick leave from
the Sick Leave Bank.
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